Thailand Labour Law, partial months and LWOP

Totem payroll always is
compliant with Thai Labour Law.

A

payroll package needs to handle a number of scenarios relating to
where staff may have not completed their full pay period. Reasons
for this may be:

e Leave without Pay (LWOP) ie: employee has taken leave for which they are not entitled to be paid.
e Incomplete period due to the employee commencing after the start of the calendar month; or an
employee resignation or termination prior to the end of calendar month.

Let’s discover how these situations will be handled by Totem payroll.

Scenario 1 - LWOP

Video : LWOP & Deductions management

Leave without Pay. If Totem Leave Management (TLM) is being used, the payroll will automatically
be adjusted at the time of preparation, if TLM is not used the Payroll preparer can manually adjust
the period of LWOP when preparing the payroll. There is a button <change worked days> which
is shown when an employee’s pay details are expanded and the preparer only needs to make a
change to the days to make the deduction. The calculation will be automatic (see below).

Whether LWOP is input by the Leave Management system, or manually, the calculation for LWOP is
the same.

Note: Adjustments are not only made to the employee’s salary, but also to any fixed allowances
and fixed deductions for which the employee is eligible.

It is possible to manage which items are calculated at Settings | Organisation | Legal Entities |
[the Relevant Legal Entity] | Payroll (tab) | where there is a selector to choose Prorate Items
for Unpaid Leave. Both allowances and deductions can be entered here.
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Screen : select categories for prorating


https://www.gainplus.asia/thailand-labour-law-partial-months-and-lwop/

Totem will calculate the amount to be deducted as follows:

e Firstly, the amount of days that the employee works is found from Settings | Legal Entity |
Working Days per Period (the default being 30 days). 30 days will always be used as the base
number of days in any month.

e Secondly, Totem uses the employee’s salary amount: Settings | Employees | Employee Details
| Payroll | Salary & O/T | Current base salary and this amount is then divided by the number of
days the employee works. This results in a fraction that is rounded upto the nearest stang.

Example 1: 2 days LWOP = 2/30 of the month

result equals 30 days in month -2 days LWOP, resulting Factor = 28/30.

Salary, fixed allowances and deductions will use the calculated factor as a multiplier to calculate
changes to salary, fixed allowances and deductions. Rounding of the result is to the nearest stang.
The calculation also applies to fixed allowances or fixed deductions for which the employee is
eligible. (See screen 1 above)

Scenario 2 - Where the employment commences after the start of the
calendar month (late joiner), or ends before the end of the month
(resignation)

Totem uses 30 days as the standard working month, irrespective of the number of days within that
month.

Totem then counts the number of days the employee has been present during that period.

Example 2: employee first day is 4th of {Any Month}
Calculation is then number of days not worked =3 days, then result equals 30 days in month -3
days, resulting Factor = 27/30.

Example 3: employee last day is 21st {Any Month}
Totem calculates the number of days worked, 21 days resulting Factor = 21/30.

Fixed allowances and deductions will use the calculated factor as a multiplier to calculate changes
to fixed allowances and deductions. Rounding of the result is to the nearest stang.

Note that even if an employee starts work or ends work during a month that does not have 30 days,
ie January, February, March, May, July, August, October, and December then the calculation may
not be as is logically expected, however, it is possible to over-ride this at the time of preparing
payroll.

For more details, see Department of Labour Protection and Welfare published clarification RNG
0504/00683 dated 10 May 2013.
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